
 
 
 
 
 
 
 
 

 
 
 

How to Change Your Password 
 

And 
 

Set Availability 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
Navigate to https://sra.assignby.net and enter the username and password e-mailed to you 
 

 
 
 
 
 
 
 
 
 



 
 
 
 
 On the left hand side of the screen move your pointer over the user information header 

and click on change password 
 

 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 Enter in the original password supplied to you, then enter and re-enter your new 

password in the spaces provided and click on change password. 
 

 
 
 
 
 
 
 
 



  
 
 
 
 “Password has been updated” will be displayed and your password has been changed 
 
 
 
 

 
 
 
 
 
 
 



 
 
 
 At the top of the web page click on “Availability Calendar”.  This is the page that will be 

displayed.  Then click on the month that you would like to set your availability for, in this 
case October is selected. 

 

 
 
 
 
 
 
 
 
 
 



 
 
 
 Then simply scroll down to where the calendar portion is directly below this.  If you can 

not work, click on that day making it RED, if you can work that day leave it white, if you 
have restrictions as to when you can work use the drop down boxes for that day. 

 

 
 
 
 
 
 
 
 
 
 



 
 Once you are done making these changes scroll to the very bottom of the page and click 

on “Save changes” 
 

 
 
 
 

Please feel free to further explore on the website to get a better understanding of how 
things work. 

 
 Please report any problems or direct any questions to kyle_paulsen@hotmail.com  


